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YTBepxaaro

Hupexrop UBX PAH

Koaekc
ITHKH H Cle)l(e6HOl"O MOoBEACHUSA paﬁonmlcoa

DeziepallbHOrO rocy/1apCTBEHHOTO OFODKETHOTO YUPEsKIeHHs Hayku MHCTHTYTa GHOOpraHdeckoil
XumuH uM. akazeMiukoB M.M. Illemsikuna u }0.A. OBunnnnkoBa Poccuiickoii akanemun Hayk
(MBX PAH)

I. O6mme noJrokeHUst

1.1. Hacrosiuii Komeke 9THKH U ciy)eGHOTO moBesieHusi pabOTHHKOB (nanee —
Koznexc) ®enepanbHOro rocynapcTBEHHOrO OHOKETHOTO — yUpEIICHHUS Hayku MucturyTta
Ouooprannyeckoil Xumun uM. akageMukoB M.M. Illemsxuna u }0.A. OBurnHEHKOBA PoCCHICKOI
akanemun Hayk (UbX PAH) (manee — UBX PAH winm Yupexienue) OCHOBAH Ha MOJIOKEHHAX
Koncrurynun Poccuiickoii ®eneparmu, ®enepansHoro 3akoHa ot 25 nexadpst 2008 r. Ne 273-
@3 «O npoTHBOAEHCTBHM KOPPYIIIIHKY, a TAKKe YCTAHABIMBAIOIIMX B OTHOIICHUH pabOTHHKOB
YUpEeXKJICHUs OIPaHMYEHHs, 3alpeThl M O00S3aHHOCTH HMHBIX  (elepalIbHbIX  3aKOHOB,
HOPMATHBHBIX TNPaBOBLIX akToB Ilpesunenrta Poccuiickoit ®enepauuu, IlpaButenscrsa
Poccuiickoit ®ezepaiuy, ApYruxX HOPMATHBHBEIX IIPABOBBIX aKTOB POCCHIHCKOM Denepanuu,
BHYTPCHHUX PETyJSTHBHBIX JOKYMEHTOB VYUPEKIEHHs, a TakKe Ha OOIIeNPH3HAHHBIX
HPaBCTBEHHBIX NMPHHIUIAX U HOPMaX POCCHHCKOro 00IIecTBa U rOCY1apCTBa.

1.2. Tlonoxenust Konekea pacnpocTpaHsioTcss Ha BCe CTPYKTYpHBIC MOJpas/ieNeHHs
Yupexnenus.

1.3. 'paxnannn  Poccuiickoit Menepanun, NoCTyHaromui Ha paboty B UBX PAH,
00s13aH O3HAKOMUTBCS ¢ mojoxkeHHsMU Kopjekca W coOmomaTh HX B NIPOLIECCE CBOEH
NESITEILHOCTH.

1.4. Kaxplit paboTHHK YupexkieHus: 10KeH IPHHUMATh BCE HEOOXOIUMbIE MepBbI sl
coburosieHust nooxenunit Hactosmero Koaexca, a kaxplit rpaskaanus Poccuiickoit Deneparyu
BIIPaBE OXKMAATH OT pabOTHHKA Y UpexICHHsI OBEAEHHS B OTHOLIECHHAX C HUM B COOTBETCTBHH C
10JIOKEHUAMHU HacToswero Kouekca.

1.5. Lenpto Kozekca ABNSETCS yCTaHOBIEHHE STHYECKHX HOPM H IIPaBUJI CIIY)K€OHOI0
TNOBEJICHUs. PAOOTHUKOB ISl JIOCTOMHOIO BBINOJHCHUSAMH HMMH CBOeH mpodeccHOHaTbHO
AEATENILHOCTH, a TaKXKe COACHCTBHE YKPEIUIEHHIO aBTOPHTETa YUpEKIEHUS, OOecreueHue



€INHBIX HOPM ITOBEACHHUS pa60THI/IKOB.

1.6. Kozeke ciyxut ocHOBOH Uil (GOpPMHpOBAaHUs JIOJDKHONH MOpaqud B KOJUICKTHBE,
YBOXKHUTEIBHOr0 OTHOUICHHs K JesTenbHoctH IBX PAH B o0miecTBEeHHOM CO3HAHUM, a TaKKe
CIIOCOOCTBYET MOBBIEHHIO OOLIECTBEHHOTO CO3HAHWS M HPABCTBEHHOCTH PaGOTHHKOB, HX
CaMOKOHTPOJISI.

1.7. Kozexe npusBan 1noBeicuTh 3)eKTHBHOCT BbINoaHenus padotHukamu UBX PAH
CBOMX JIOJDKHOCTHBIX OOSI3aHHOCTEH.

1.8. 3nanne u cobmonenue pabotHukoMm VYupexnenuss Komekca sBisercs OaHHM H3
KPUTEPHEB OLIEHKH KayeCTBa ero NpodeccHOoHaNnbHON JesSTeIbHOCTH H CIyKeOHOTO TTOBE/ICHHUS.

1.9. Hacrosiumit  Kozjeke momnmexxur omyGnuKoBaHMIO Ha O(UIMAIbHOM — caifTe
Yupex/enus B uHGOpMaMoHHO-TeNeKOMMYHHKAIMOHHOM ceTn MHTepHer.

II. OcHOBHBIE NPHHLMIIBI M IPABUIIA CJIYKeOHOT0 IOBeIeHHsI
pa0OTHUKOB YupeKaeHus

2.1. Pabotnuxkn  WBX PAH, co3HaBas OTBETCTBEHHOCTh Iepel rocyaapCcTBOM,
0011eCTBOM U IpaXKiaHaMH, 00s3aHbI:

2.1.1. NCTIONHATL ~ IOJOKHOCTHBIE ~ OOSA3aHHOCTH  JOOPOCOBECTHO M HAa  BBICOKOM
Ipo(eCCUOHATIBHOM YPOBHE;

2.1.2. cobmonars  TpeOOBaHUS  3aKOHOJATENBCTBA  POCCHICKOI Qenepanyn U
BHYTPEHHHX PETyJIATHBHBIX JTOKYMEHTOB Y YpeXKICHHUS;

2.1.3. OCyImIECTBIIATE  CBOKO  JESATENBHOCTh B IpeleliaX CBOMX NOJHOMOUMH U
NOJIHOMOYUI YUpeKIeHHs;

2.1.4. IpH  MCIOJHEHUH JIOJKHOCTHBIX OOS3aHHOCTEH He OKA3bIBATH [PEATIOYTEHHUS
KaKHM-JIHO0 MPOQECCHOHATIBHBIM MM COLMANLHBIM IPYIINaM M YUpPEkICHUSIM, OPraHu3alusM,
OBITh HE3aBUCUMBIMH OT BIIHSHHS OTHAENBHBIX JOJDKHOCTHBIX JIMI[ M aJIMMUHUCTPATUBHOIO
JIaBJICHUS;

2.1.5. cobmoaTte  COLMAIBHYIO CIPaBEMIHBOCTD U PaBHOIIPABHO  paclpeessTh
COLHANIBHBIC PECYPChI € LUECIIBIO PACIIHPEHHsI BBIOOPA ¥ BO3MOXKHOCTEH /ISl BCeX KOHTPAreHTOB,
B TOM HHCIC, JUIl HEUMYIIMX, COUMAILHO YSI3BUMBIX W JIDYTUX JIMI[, OKa3aBIIHXCS B TPYJHOMH
JKU3HEHHOU CUTYallHH;

2.1.6. uckmroyath  JEWCTBHs, CBS3aHHBIE C  BIHSHHEM  KAKHX-THOO JIMYHBIX,
MMYILIECTBCHHBIX ((DHHAHCOBBIX) W HHBIX HHTEPECOB, NPEISITCTBYIOMUX 100POCOBECTHOMY
UCITOJIHEHHIO JOJDKHOCTHBIX 00S3aHHOCTEIH;

2.1.7. cobmonate TpH MCIOJHEHHH JOJDKHOCTHBIX 00S3aHHOCTEH YCTaHOBJICHHBIE
(bemepanbHbIME  3aKOHAMH, HHBIMH HOPMATMBHBIMH TPABOBBHIMH aKTaMH POCCHICKOI
®enepannu 1 UbX PAH orpanuvenus u 3anpersr;

2.1.8. cobmomaTh  HEHTPaIBLHOCTD, HCKIIIOYAIOIIYIO  BO3MOXKHOCTH  BJIMSIHUSI Ha
CIIY)KEOHYIO  JIeSITEJIbHOCTh  pENICHMH  MOJHTHYECKHX [IapTUH, HWHBIX OOINECTBEHHBIX
00beIMHEHHI;

2.1.9. cobmonath HOpMBI CiyKeOHOH M NPOECcCHOHANBHOM ITHKH, IIpaBHiIa JIeJIOBOTO
MOBEJEHUS U OOLIEHHUS;

2.1.10. nposIBISITE  KOPPEKTHOCTh M BHUMATEIBHOCTH K rpaXkJaHaMm W JIOJDKHOCTHBIM
JMIAM TIpH CITYXKEOHBIX KOHTaKTaX C HHMH; NPHHAMATh MEPBHI MO HEJIOMYLIEHHIO J000i

BO3MOXHOCTH BO3SHUKHOBECHHUSI KOH(bHHKTa HHTEPECOB,
f
,ﬁzfmc/
\



2.1.11. He nomyckaTh KOPPYHLHMOHHOTO MOBEACHHS, B TOM YHCIE BO3JIEPIKHBATHCSH OT
NOBEJICHH S, KOTOPOE MOXKET BOCIPHHUMATHCS OKPYKAIOIMMH KaK 00€laHue WITH MPeIokKeHHe
Ja4y B3SATKH MO0 KaK COriacke MPUHSTH B3ATKY, MM KaK MpockOa (Hamek) o jade B3STKH, a
TaKOKe NPOTHBOJICHCTBOBATE JIFOOBIM IPOSABICHHAM KOPPYIIHH H MPOYHM 3JI0YNIOTPeOICHHAM B

NUBX PAH;

2.1.12. yBenoMnaATh ~ JOJDKHOCTHOE  JIHIO  YUPEXKAEHHS IO npodHIIaKTHKE
KOppYMUMOHHBIX W HHBIX IPAaBOHAPYIICHHH, OpraHbl NMPOKYpaTypbl W HHble (enepanbHbie
roCy1apCTBEHHbIE OpraHbl 000 BCeX ciydasx OOpamieHHs K HUM KaKUX-THOO JIMI[ B LIEJISX
CKJIOHEHHMS! K COBEPLICHHIO KOPPYNIIMOHHBIX IPABOHAPYIIEHHUIA;

2.1.13. He3aMENIUTENBHO YBEIOMIISTS CBOETO HEMOCPEICTBEHHOIO pyKOBOJHMTElNS, a
Take Jo/wkHocTHOoe Jmno HWMBX PAH mno mnpodunaktuke KOppYNIMOHHBIX M HHBIX
PaBOHAPYUICHHH O CTABIIAX M3BECTHBIMM (hakTaX KOHGIMKTA MHTEPECOB M KOPPYIIHOHHBIX
NPOSIBJICHUH B YUPEHKACHUH, OOCTOATENCTBAX M JCHCTBHAX (Ge3neifcTBHM) paGOTHHKOB
YUpeKICHHS W TPETbUX JIHI, MOCTYKHBIIMX HJIM CHOCOOHBIX MOCITY)KHTE NIPUYHHAMH
BO3HMKHOBEHHs B YUPEKICHUH KOHQIMKTa HHTEPECOB W/WJIM KOPPYNIMOHHEIX IIPOSIBIEHUH, a
TaKKe O NPUYMHEHUH (BO3MOXKHOM NPHYUHEHHH) Bpeaa Y YpeskIeHHIO;

2.1.14. 10BOJUTH JI0 CBEICHHS HENMOCPEICTBEHHOTO HJIM BBINIECTOSAIIETO PYKOBOJIUTES
MH(POPMAIHIO O TOM, YTO KaKoe-THOO JHIO IpeiaraeT paGoTHHKY VYUpeKXIeHUs] COBEPIIHTH
HE3aKOHHDIH, HEPABOMEPHBIN MM IPOTHBOPEYALIUH TPeOOBAHUSIM K Ci1yKeOHOMY TOBEJIEHHUIO
NOCTYNIOK HJIM KaKkuM-ITHOO HHBIM 00pa3oM HapylMTh 3aKOHOIATENLCTBO PoCCHIHCKOMN
OGenepannn 1 Hactosmmii Koneke, o0 moGBIX CTaBIIMX H3BECTHBHIMH (AKTaX B OTHOIIEHHH
COBEPLICHHBIX JIHOO TOTOBSIMXCS HPABOHAPYINCHHI CO CTOPOHBI JPYTHX pabOTHUKOB
Yupexnenus (ecnmu umeromasicss uHbopmaius He TpeGyeT yBeIOMIICHHUs COOTBETCTBYIONIETO
PYKOBOIMTENS COracHo noammyHkram 2.1.13. u 2.1.14. Hacrosimero a63arna);

2.1.15.He pasrjamaTh W HE MCHONBL30BATH HEHAIJICHKAIUM oOpa3oM cBeneHHS,
OTHECEHHBIE 3aKOHOJaTeNbCTBOM Poccuiickoit denepaluu K cBeIeHUSIM KOH(DHICHIHAILHOTO
Xapakrepa 1 cnykedHyio HHPOpMAalHIO (CBEICHHs OrPAHHYEHHOT0 PACTIPOCTPAHEHHS), & TAKKe
HHBIC CBE/ICHHS, CTABIINE H3BECTHBIMH B CBA3HU C UCIIOIHEHHEM TPYIOBBIX 00S3aHHOCTEI!;

2.1.16. e nomyckaTh OKa3aHHsi BO3JEHCTBHS HA CBOMX KOJIEN B IIEJISX IIPUHATHS
MPOTHUBO3AKOHHOTO M (MJIM) HEOOOCHOBAHHOI'O PEIICHHUS;

2.1.17. BO3IEPKMBATECS OT MOBEJEHHS, KOTOPOE MOINO Obl BBI3BATH COMHCHHE B
NI0OPOCOBECTHOM HCIIONHEHHH TPYIOBBIX OOS3aHHOCTEH, a Takxke H30erars KOH(IMKTHBIX
CUTYallMH, CIIOCOOHBIX HAHECTH yIIEepO peryTaluu WM aBTOPUTETY pabOTHHKOB YupexeHnus
u/unu YUupexaeHHIo;

2.1.18. He pnomyckaTb TNpOSIBICHUI (opMaH3Ma, BBICOKOMEDHSI, HEYBAXKHTEJIHLHOIO
OTHOUICHHS K 3aKOHHBIM NPOCh0aM U TpeOOBAHUSAM I'PAXK/IAH B CBSI3H C HCHOJHEHHEM TPYAOBBIX
00sI3aHHOCTEI];

2.1.19. Bo3nepxkuBaThCsi OT MyOJIMYHBIX BBICKA3bIBAHMIA, CY)KJIEHUH M OLEHOK B
OTHOMICHAH Y YPEXK/IEHHS, ECIIH 3TO HE BXOAUT B 00SI3aHHOCTH pabOTHHKA;

2.1.20. cobmonath KOHGHACHIHAILHOCT HHPOPMAIHH O KOHTpareHTe, Kacarouieics
YCJIOBUH €ro JKH3HENESTENIbHOCTH, JHYHBIX Ka4eCTB W ITPoOJIeM, MPHHEMATH MepBl IS ee
obecrnieyeHmusI;

2.1.21. He HMCHONB30BaTh Ciy)KeOHOE TONOXKEHHE Ul OKA3aHMS BIAMSHMS Ha
ACATCILHOCTE TOCY TAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIpPaBJICH s, OPraHU3aLHii,
AODKHOCTHRIX JIML, TOCYAApCTBEHHBIX M MYHHIMIAIBHBIX CIYXKalIUX IIPH PELIEHHH BOIPOCOB
JHUYHOIO XapakTepa,;

2.1.22. yBaXXHMTENLHO OTHOCUTBCS K JIEATENLHOCTH IPEACTABUTENEH CPEACTB MaccoBOM



uHpopMauy 110 HHPOpMHUpOBaHHIO obmiecTBa o pabore MBX PAH, a Takke oka3piBath
COZICHCTBUE B IIOJIYYEHHH JIOCTOBEPHON HHMOPMALIMH B YyCTAHOBIEHHOM HOPSLIKE;

2.1.23. MOCTOSIHHO CTPEMUTHCS K OOECHEYEeHHMIO KaK MOXHO 0oJjee s dexTruBHOTO M
OKOHOMHOTO PaCHOPSUKCHHsI (PUHAHCOBBIMU CPEICTBAMHM, MHBIM HMYIIECTBOM, MaTepPHAIBHO-
TEXHUYCCKUMH U IPYTUMHU pecypcamu Y UpeskIeHHUS;

2.1.24. He HMCHONBL30BATH HMYIIECTBO YUPEXKICHHS B LEAX, HE CBA3AHHBIX C
MCTIOJTHEHHEM TPYJIOBBIX OOS3aHHOCTEH, a Takke HE IEpelaBaTh €ro B TAKUX IENAX HHBIM
JHLAaM;

2.1.25. cobmonaTe NPUHIKUITBI M TPeOGOBAHHS, YCTAHOBICHHbIE DenepanbHBIME 3aKOHAMU
or 18 mroms 2011 r. Ne 223-@3 «O 3akynkax ToBapoB, paGoT, yCIyr OTAeNbHbIMH BHIAMH
FOPUAMIECKUX JIUL 1 0T 5 anpenst 2013 r. Ne 44-D3 «O koHTpakTHOIT cucTeMe B chepe 3aKyHOK
TOBapOB, padoT, yciyr s oOecneyeHHs! IOCYJAPCTBEHHBIX M MYHHIMIAIbHBIX HYXID) 1
M3JIaHHBIC B COOTBETCTBHM C HUM BHYTPEHHHE DETYNATHBHBIE JOKYMEHTHI YUPEKICHHS, HE
CO31aBaTh CBOUMH JICHCTBUAMH HEOOOCHOBaHHbIE IIPEHMYIICCTBA /ISl KAKHX-THO0 yYaCTHHKOB
3aKyIOK.

2.2.Pabotnuk UBX PAH, HaneneHHbIi OpraHH3allHOHHO-PACTIOPS AU TENLHBIMU
MOJIHOMOYHAMH I10 OTHOIICHHIO K IPYrMM paOOTHUKAM YUpeXIEeHUs, JOJKEeH OBbITh IS HHX
0bpasiom npodeccuonanuima, 6e3ynpedHoli peryTaluy, CBOMM JHYHbIM MOBEIEHHEM [101aBaTh
IIPUMEP YECTHOCTH, OECIPUCTPACTHOCTH U CIPABEIHBOCTH.

2.3. PabotHuk  VYupexneHus, HaueleHHBIH OpraHU3alHOHHO-PaCHIOPSAHUTENLHBIMU
TIOJIHOMOYHSIMH 10 OTHOIIECHHUIO K IPYTUM PabOTHHKAM Y YpexKICHHUS:

2.3.1. npuHMMaeT Mephl 1O MPENOTBPAINEHHIO H YPEryIHpOBAHHIO B KOJJIEKTHBE
KOH(JINKTa HHTEPECOB, 10 MPEAYNPEKIACHHIO KOPPYIIIHH, BKIIOYAsi MEPHI 110 NPEI0TBPAIICHUIO
KOPPYIILIHOHHO-OMACHOT'0 ITOBEICHUS;

2.3.2. cozieCTBYeT YCTAHOBJIEHHUIO U MOJUICPIKAHHIO B KOJUIEKTHBE 3710POBOTO MOpaJIbHO-
IICUXOJIOTHYECKOTO KIIUMATa;

2.3.3.npu ompesienenny o0beMa M XapakTepa I10py4aeMoif JpYyruM pabOTHHKaAM
Yupexaenns: paboTbl PYKOBOJICTBYeTCS MNPHHLANAMH CIPABEUTHBOCTH, yYeTa JIMUYHBIX H
JeTIOBBIX Ka4eCTB, KBATH(DUKALUH U ONBITA IOAYUHEHHBIX

2.3.4. He nomMycKaeT IO OTHOLIEHHIO K ITOJYMHEHHBIM pabOTHHKAM HEO0OOCHOBAHHBIX
NpeTeH3uH, a Takxke (PaKToB rpybOCTH B OECTAKTHOCTH,

2.3.5. mposiBiisieT  3a00Ty O NONYHHEHHBIX, BHUKAET B HX MPOOIEMbl H HYXJIBI,
COJNCHCTBYET — MPHHSATHIO  3aKOHHEIX M OOOCHOBAHHBIX  peLICHHIl, CHocoOCTByET
Npo(eCcCHOHATBLHOMY U TOKHOCTHOMY POCTY pabOTHHKOB;

2.3.6. oxa3bIiBaeT NOIIEPKKY u IIOMOIIIb MOJIOJIBIM CIIeUaTUCTaM
(c onBITOM paboThl 110 3 JIeT) B NpHOOPETeHUH TPO(ECCHOHATLHBIX HABBIKOB;

2.4. Pabotnuku WBX PAH, Hapnenenubie OpraHU3alMOHHO-PACIOPS IUTELHBIMH
MIOJIHOMOYMAMH 10 OTHOWIEHMIO K  ApYrUM paOOTHHKAaM, HECYT OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOJATENBCTBOM Poccuiickoit Deneparyu 3a nelicTBUsS WM Oe3neiCTBUS
TIOMMHEHHBIX  COTPY/HUKOB, HApYyINAIOMIUX MPHHLMILI STMKM U TpaBWia ClIyXkKeGHOro
NIOBEJICHUSL, CCITH OHM HE NPHHSIIA MEP, YTOOBI HE IOMYCTUTh TaKUX ACHCTBHI WK Oe3/1eHCTRHIL.

III. Tuka noBeaenus padornnkos UBX PAH

3.1. Pabothuku MBX PAH B cBoeli IeSTEIbHOCTH MCXOIAT U3 KOHCTHTYLIMOHHBIX
TMOJIOXKCHUH O TOM, YTO YENIOBEK, €ro mpaBa M CBOOOIBI SIBISIIOTCS BBICIICH [EHHOCTBIO, U
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KaKJIBIil TpaXIaHWH HMEET IPaBO Ha HENPUKOCHOBEHHOCTh YACTHOM JKH3HH, JHYHYIO W
CeMEMHYIO TalHy, 3alllUTy YECTH, JOCTOWHCTBA, CBOET0 JJ0OPOro MMEHH.

3.2. PaboTHuku YupexaeHus:

3.2.1. 0bs13aHbI COOMOAATE OOLIENPHHSATBIE STHYECKHE HOPMbI M TPABHIA JEJIOBOTO
TMOBe/IeHHs], OBITh BEXIMBBIMH, JOOPOIKENATENbHBIMH, KOPPEKTHBIMH, TPUHIHITHATEHBIMH,
BHHUMATENbHBIMH, INPOSIBISATH TEPIUMOCTh M HENPEAB3SITOCTh B OOIMICHHH ¢ TPaXJaHAMH H
KoJijieraMH, paOOTHUKAaMH JPYTUX OpraHu3aiuii;

3.2.2. nmpu3BaHbl CHocoOCTBOBaTH CBOWM IIOBEJEHHEM YCTAHOBICHHIO B KOJIJICKTHBE
JICTIOBBIX B3aMMOOTHOIICHHUH, OTHOIIEHHH NapTHEPCTBA, B3aUMOYBAXKEHHS M B3aMMOIIOMOIIIH,
KOHCTPYKTHBHOTO COTPYIHHYECTBA JIPYT C APYTOM.

3.2.3. IOJDKHBI NPOSIBNIATL yBaKEHHe K OOBbIYasM M TpajuLMsM HapoaoB Poccuu u
APYTHX TOCYNapCTB, YyYHUTHIBATH KyJIbTYPHbIE M HHBIE OCOOCHHOCTH pa3jiMYHBIX STHUYECKHX,
COLIMAJIBHBIX IPYTIT U KOH(ECCHii;

3.2.4. 00s13aHBI CTPEMHUTHCS B JTIOOOW CHTYallMU COXPAHSATH JIMYHOE JTOCTOMHCTBO, OBITH
00pa3noM moBeJeHus, M0OPOMOPSANOUHOCTH M YECTHOCTH BO BeeX cdepax OBIIECTBEHHOM
KHU3HU;

3.2.5. nomxHbI n30eraTh TMYHBIX U (HHAHCOBBIX CBsI3€ii, CIOCOOHBIX HAHECTH yInepd X
YECTH U HOCTOMHCTBY, penyranuu UbX PAH;

3.2.6. He NOyCKaTh NPUHSTHS NHUIIH, KyPeHHS BO BpeMsl CITy)KeOHBIX COBEIaHumii, Gece,
HHOTO CIIy’)K€OHOro OOLIeHHUs C rpaXKIaHaAMH.

KpuTrka MMeoImmXcs He0CTaTKOB B paboTe CO CTOPOHBI PYKOBOAUTEINS WIIH KOJUIED
JOJDKHA OBITH OOBEKTUBHOM, B3BELICHHOMN, NPUHIHIKAILHOA U C MOHMMAHHEM NPHHHMATHCS
TeM padOTHHKOM YUpekIeHHsI, K KOTOPOMY OHa obpalieHa.

3.3.1lpy  ucnonHeHMH  TPYHAOBBIX  0Osi3aHHOCTEHl  PaGOTHMKM  YUpexIeHHs
BO3JIEP)KUBAIOTCS:

3.3.1. oT moboro Bu/a BHICKa3bIBAaHKH M JEHCTBHII TMCKPUMHHAIIMOHHOTO XapaKTepa 1o
NIpU3HAaKaM II05a, BO3pacTa, pachl, HAUMOHAILHOCTH, S3bIKa, TPAXIAAHCTBA, COIMAIBLHOTO,
MMYLIECTBEHHOTO MM CEMEHHOIO MOJIOKEHHUS, MCXOS M3 MOIMTUYECKUX MIIM PENTHIHO3HBIX
MPENMOYTCHUM, PO/ia 3aHATUH U MHBIX HMEFOIUXCS Pa3JInyMii;

3.3.2.0r rpybocTH, TIpOSBNEHHH MpPEeHEOPEKUTENLHOTO TOHA, 3aHOCYMBOCTH,
NPeJB3SThIX 3aMEUaHH, IPEAbABIICHUS] HETIPABOMEPHbIX, HE3AC/TY)KEHHBIX OOBHHEHHIA;

3.3.3.0T yrpo3, OCKOPOMTENbHBIX BBIDOKEHHII MM PEIUIHK, JEHCTBHH, OT
HEHOPMATHBHOH JIEKCHKH, MPENATCTBYIOUIMX HOPMATbHOMY OOLICHHIO HJIM TPOBOINMPYIOLIHX
IIPOTHBOIIPABHOE MOBEICHHE.

3.4. PaboTHHKH VYUpeXIeHUs] JOJDKHBI OBbITh BEKITHBBIMH, J00poxenaTenbHBIMU,
KOPPEKTHBIMH, BHUMATENIBbHBIMH H IPOSBIATH TOJEPAHTHOCTh B OOIIEHHH C TIpaXkIaHAMH H
KOJUIEraMH.

3.5. He nomyckaercsi obcyx/aeHne pabOTHMKAMH HEJOCTATKOB M JIMYHOM KM3HH CBOMX
KOJLJIET.

3.6. lloBenenue paboTHHKa Bcerjia M NpH JTIOOBIX OOCTOSTENLCTBAX JOMKHO OBITH
Oe3ynpeyHbIM, COOTBETCTBOBATh BBHICOKMM CTaHAapTaM INpodecCHOHANM3MA U HPaBCTBEHHO-
ITHYECKUM INpUHUHMNAM. HHYTO HE HOKHO NOPOYMTH JENOBYIO PEIyTalMio M aBTOPHTET
paboTHHKA.

3.7. PaboTHMKY MIPeANUCHIBACTCS: IOCTOSHHO KOHTPOJIMPOBATh CBOE TIOBEICHHE, 4YyBCTBa
¥ OMOLIMH, HE MO3BOJIAs JTUYHBIM CHMIATUSM MIIM aHTHIATHAM, HENPHA3HH, HACTPOECHMIO WIIH
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JPYKECKHUM YyBCTBaM BJIMATH Ha CIyXKeOHbIE pPEIleHHs, YMETh MPeABUIETH IIOCIECTBUS CBOUX
JCHCTBUH H peIIeHHH; 00paiarbcs OJMHAKOBO KOPPEKTHO C KOJUIETaMM, PYKOBOICTBOM
HE3aBMCHMO OT UX CIIY)K€OHOTO MJIH COLMAIBHOTO MOJIOKEHHUS.

3.8.B mpouecce Tenedonnoro obmenus MOMKHBI OBITh COOMONEHBI  CIEAYIOLIHE
npaBua:

- Ha BXOISIIHE 3BOHKH CJICAYET OTBEYATh KaK MOXHO 6I>ICTpee, IIpU OTBETC Ha3bIBATH
CBOC UM,

- IIPH 3BOHKE B MOJpa3JeNieHuss Y UpexIeHus: paboTHUKY HEOOXOAUMO HA3BaTh CBOE UMS
M JOJDKHOCTB (JIMOO HAMMEHOBaHME MOJPA3JIEICHHs), a TAK)Ke MOUHTEPECOBATHCS, MOXKET JIH
cobece/IHUK B IaHHBIH MOMEHT Y/ICTIUTh BPEMsl pa3roBOpYy;

- IIpH 3BOHKE B JIDYyrHe OpraHM3alMk HEOOXOAHMMO Ha3BaTh CBOKO (AMHIMIO M UM,
MOJDKHOCTB,  O3BYYHTb HAa3BaHHE YUDEKIEHHs, CIOPOCUTh, yIOOHO M  cobecemHuKy
pa3roBapuBaTh B JAHHBIH MOMEHT;

- 3aKaH4YMUBAaTh pa3roBop, KakK IIpaBujlo, JOJDKEH HOSBOHHBMHﬁ;

- €CIIH  BOIPOC, MO KOTOPOMY pabOTHHUKY HEOOXOIHUMO CBA3aThCS C KOJUIEraMH HIIH
BHELIHUMM IIPEJICTABUTEIISIMU HE SABJISIETCS CPOYHBIM, CIEAYET OTAaBaTh NPEANOYTCHHUE CBS3H 110
JJIEKTPOHHON moyre. Ecim ke BONpOC SIBISIETCS CPOYHBIM, OJHAKO THPH 3TOM HEOOXOIMMO
JOHECTH [0 cobeceHuKa 60nbIIOH 00beM HHGOPMALHMK, TO Teae(OHHbIH 3BOHOK 0JKEH ObITH
TNpe/IBAPEH DJIEKTPOHHBIM COOOIIEHHEM, COAEPXKAIIUM 3Ty HHGOPMALMIO B HEOOXOIUMOM
00BeEME;

- 00CyXK/IeHHE ¢ KOJUIETaMH JIMYHBIX BOIPOCOB, PEIIEHHE JHYHBIX MPOOJIEeM, a TakiKe
JIMYHBIE  PasroBOPEl Mo  TeneoHy B pabodee  BpeMs  pACLEHHMBAIOTCS  Kak
HeperjIaMeHTHPOBaHHbBIC MIEPEPHIBHI.

3.9.1lpu  BO3HUKHOBEHMH KOH(IMKTHOH CHTYaluM MeXIy IOIpasieleHusIMHU,
IPHOPUTETHLIM HANPABJICHHEM PEeLICHUS KOH(IIMKTA ABISACTCS Y4eT UHTEPECOB YUpekIeHHS B
EJIOM.

3.10. Buemnuii  Bun pabotaukoB UBX PAH npu HCnonHeHHH uMH TPYAOBBIX
00s13aHHOCTEH, B 3aBHCHUMOCTH OT YCJIOBHH HX HCIOJIHEHUS, MOJDKEH CII0COOCTBOBATH
YBOKHTCIBHOMY OTHOLICHHIO TIPaXJIaH K YUYPEXKIEHHIO, COOTBETCTBOBATH OOIIENPHHATOMY
ACNOBOMY  CTHIIIO, KOTOPBIH OTINYAIOT O(UIHAIBHOCTb, CHCPKAHHOCTD, TPAXHIHOHHOCT,
akkypaTtHOCTb. Pabotauku UBX PAH cobioaror pasyMHYIO JOCTATOUHOCTD B HCIIOMb30BAHHH
KOCMETHKH, IOBEJIMPHBIX U3/IC/IUH U UHBIX yKpAIICHHUH.

IV. 3akmounreabHble MOJIOKEHHS

4.1. Ecin y paGoTHMKa Yupexk/IeHns BOSHHKAIOT 3aTPY/IHEHUS B OTHOLIEHHH MOHUMAHUS
b0  npuMeHeHus nonoxeHudi Kozekca, om BhpaBe obparuThes 3a KOHCYJIbTallHel
(PasbCHCHHSIMH) K CBOEMY HEMOCPEIACTBEHHOMY DPYKOBOJHTENIO, a TAKKE K JIOJIKHOCTHOMY
UL YUpEeKAeHHs 110 NPODUIAKTHKE KOPPYIIHOHHBIX M HHBIX PABOHAPYLIICHHUH.

4.2. PykoBoautenu BceX ypOBHEH He HMEIOT NpaBa CKPBIBATH OT BBHIINECTOSIIErO
pYKOBOJCTBAa (haKThl HEHAIUICKALIEr0 MCIOMHEHHMS WX [OJUMHEHHBIMH — paboTHHKaMH
YupexaeHus TpyaoBbIX 00s3aHHOCTEH.

4.3. PykoBozutenn Beex ypoBHeil Yupex/ieHus He TOMKHBI IOMYCKATh npeciieIoBaHKue
pabornukos WBX PAH 3a yBenomienume wim MH(DOPMHUPOBAHHE COOTBETCTBYIOLIETO
PYKOBOIUTEJIS, NpEAyCMOTpeHHoe HactosimuM KoxgekcoM. B 1o ke Bpemss Heo6Xomammo
npecekarb  JIIOObIE  MONBITKH  PAaclpoOCTPaHEHHS  3aBEIAOMO  JIOKHOM HUH(pOpMAaIHH,

8

/@fmeéf/ "



HEMNPOBEPEHHBIX HMJM  HEMOATBEPXKICHHBIX (AKTOB C LEJNBbIO OMOPOYHTH pabOTHHKA
VupesxaeHusi, He3aBUCUMO OT €r0 JIOJHKHOCTH.

4.4. Ha paborunka UBX PAH He MOeT OBITh HAJIOXKEHO JMCLMIIIMHAPHOE B3bICKAHHE
3a IpejocTaBienue uHpopManuu o Hapymenun Kozekca, 3a KPHTHKY DPYKOBOJIMTENS HIIH
KOJUIET M0 0OCTOSITENLCTBAM, IIPElyCMOTPEHHBIM HacTosmuM KoekcoM.

V. OtBercrBenHOCTH padoTnuka UBX PAH
3a HapymeHue Kogekca

5.1. Hecobmonenue Konekca MOXeT NPUBECTH K AMCHMILTHHAPHBIM CAHKIMSM — BILUIOTH
J0 YBOJBHEHHS - B COOTBETCTBHH C JEHCTBYIOIIMM TPYIOBBIM 3aKOHOJATENLCTBOM Pd u
JIOKaJIbHBIMH HOPMATHBHBIMH aKTaMH.

5.2. B ciyuasx, mpenyCMOTPEHHBIX (elepalbHbIMU 3aKOHAMH, HapylIeHHe TO0JIOKEHUH
Kozekca Biever npumenenne Kk paboTHUKY YupexaeHns Mep IOPHAHYECKO OTBETCTBEHHOCTH.
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